BuuMaTesbHO YuTAliTE 32JaHUA K BbINOJHeHUI0. Pe3yabTar Bameil padoTbl HEO0OX0AMMO NMPHUCIATH He
no3z:ke 20.10 xo 15.00
Kenaem ynaun!
Tema 2. IIpakTnueckas padora 4. Bcrapka n300pakeHusi B JOKYMEHT
MICROSOFT OFFICE WORD.
Paloty BbINO/IHSIEM B OJJTHOM 10KYMEHTe.

3aganue 1. Co3paiiTe rpaMOTy BBIIIOJIHUB, CIEIYIOIIYIO [IOCIEA0BATEIbHOCTD AEUCTBUN: BKIIAJKa
BceraBka BbiOepuTe MeHIO @UTYPBI > KOMaHAA «36€30bl U JIeHMbLY) —> EPMUKATIbHBIL CEUMOK;,
1. usmenure uBer cBuTKA:

—  ®opmMmar o0bekTa — LBera u JiHMKM — 3amBKa —> nBeT — Crnoco0bI 3/ IMBKH (1Ba IBETA, THII
IITPUXOBKH) ITOJ0EPUTE B COOTBETCTBHIH C 00PA3IIOM.

2. C nomopio kHonku Jlo6aButh 06bexkT WOrdArt _@ﬂ

3. H3menute ®opMat 00beKTa — ... 110 KOHTYPY, Yepe3 KOHTEKCTHOE MEHIO Wiu naneu «Hacrpoiika
M300paKEHUS.

HaITUIIKUTE CJIOBO «FpaMOTa»,

4, OcTanbHy10 HaAMHCh 0(OPMUTE C MTOMOIIBI0 KHOMKU HAAMHCh u Ha rmaHeny «PucoBanuey.
— Ilocne HaxkaTust HA KHONIKY KypcOp IPHUMET BUJ KPECTHKA B IIpe/iesiaX BEPTHUKAIbHOIO CBUTKA,
yAep KHUBas JIEBYI0 KHOIIKY MBIIIIH, 33JIaliTe 00JIacTh, MpeAHA3HAYCHHYIO JJI HAAMKCH;
— BBEIUTE TEKCT B MOSBUBLICICS MPSIMOYTOJIbHOM 00JaCTH;
— I TOro YTOOBI yOpaTh rpaHUIly IIETKHUTE MPaBOil KHONKOW MBIIIY Ha TPAHUIIE BHITIOJTHEHHON
HaJnucu — @opmat HaamMcu —> 3aMBKa —>uem 3anueku; —>JIMHIMA —> Hem uHuU.

3ananue 2. Co3naiite Menasb C JICHTON UCHIONB3YS ABTOGUIYPbI —>KOMaH/Ia «36€30bl U JieHnmbly» — KPYTJias JICHTa
JIMLIOM BBEpX U 16-TH KOHEUHas1 3BE3/1a;
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HATPAXKIAETCSA
Heanoe Cepeeil
3a y4acTue B OJIUMIIHNAJIE
1o HHPOPMATHUKE

I'paduka SmartArt mo3BossieT OBICTPO CO3/1aBaTh pa3HOOOPA3HBIE KPACOUHBIE CXEMBI.
ITpu BeIOOpE m1a0710HOB SmartArt HEOOXOJUMO YUUTHIBATh UX MEPBOHAYAIBHOE MTPEeTHA3HAUCHHE.
Jlns BcraBKM oO0bekTa SmartArt ciy’)kUT OJHOMMEHHass KHomka Ha mnaHenw "Waumocrpauum" JeHTHI

"BeraBka'.
OTtkpoercst okHO "Bwibop pucynka.

3aganne 2. O0bekTH SmartArt
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Bri6pas m1a0i10H, BBl YBUAUTE KPATKOE €TO ONKCAHHE.
ITocne noGasneHus madaoHa B JOKYMEHT B OKHE TEKCTOBOT'O IPOLIECCOPA MOSIBUTCA KOHTEKCTHBIA HHCTPYMEHT

"Pabora ¢ pucynkamu SmartArt", conepxamuii 18e neHThl: ""KoHcTpykTOop' u "CI)opMaT
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Jlst noGaBiieHHsI HOBOTO dJIeMEHTa B 00beKT SmartArt Hao MPOCTO Ha)XaTh KJIABUINY BBOja. MIHorma ObIBaer,
YTO B CYIIECTBYIOIMNN 00BEKT HEBO3MOXKHO I00ABUTH HOBBIN DJIEMEHT.
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Eme ogun cniocob - ucmnonb3oBaHue KHOMKU "/Jobasums ¢hueypy”. Ilpu 3TOM B 00BeKT SmartArt go6aBsTCs
AJIEMEHTBI TOTO K€ YPOBHS, UYTO W BbIIeNeHHbIN. [IyHKTBI "/[06asumb ¢hueypy eviue” n "Hobasume pueypy
Hudice" TIpeIHA3HAYCHBI JUISI BCTABKU AJIEMEHTA JAPYTrOoro ypoBHS. ECIU Kakwe-TO KHOMKH HEaKTUBHBI, 3HAUUT
n00aBJIeHHE HOBOT'O 3JIEMEHTa HEBO3MOKHO.
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TnasHas Bcraeka PazmeTka cTpaHuuel

=) AoBaBuTe Mapkep ¢ MOoBEICMTD YPOBEHE

|Ao6asus| e
OUrYpY Y Maker [D O6nacTb TekcTa

paBa Haneso ¥ MOHWZUTE YPOBEHL

[ Qo6asute durypy nowe K

] Adosasute durypy A0 A SO

Jlna ynaneHust Kakoro-n0o 31eMeHTa He0OXO0MMO €ro BBIICIUTh U HaxkaTh kiaBuiry Delete.
Knonku "lMosvicums yposensv" u "llonusums yposenv" nipeHa3HAYEHBI I U3MEHEHUS! YPOBHS BBIJEICHHBIX
3JIEMEHTOB.
(En) 92~ 06+
s y lnasnas Beraska PazmeTka cTpaHuuel
[*3) AoBaenTe Mapkep | <@ MOBEICUTE YPOEEHE
+y CNpaBsa Haneso & MOHWIUTE YPOEEHL
sKeT [ﬂ O6nacts Texcraf

Ca34aTb PUCYHOK

OO0bexThl SmartArt peqakTUPYIOTCS KaK M OOBIYHBIN TpadudecKuii MPUMUTHB.
Inst popmatupoBanusi oObekTa SmartArt npeaHazHaueHa JsieHTa '"'@opMat' KOHTEKCTHOTO HHCTPYMEHTA
"Padora ¢ pucynkamu SmartArt".

Ca ) 290 F 3 Fatora ¢ preyrxanm Smartist
B

hasnaa Beraexa PasueTya cTparuLEl Commat Fazcuann FeysHzmnposanne Bes Koncmyxtop Dopeat L
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Co3znaiiTe 00bekT SMartAtr mo odpasuy, popMy 1 HBeT BbIOMPAaiiTe MO HKeJTAHUIO.



I'eneastornmueckoe qpeso Hukoaas II

Wmnepatop
Hukonaii Il
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AnekcaHgpoBHa Anercangp Il
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Wmnepatop Mapwua
MNaeen | DepgopoeHa
HME'EPaTUP Wmnepatpuua
Nérplll Exkatepuna l |
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AHHa lNMeTpoeHa Kapn Opugpux

Mmnepatpuua

Mmnepatop ExaTtepuHa l

Mérp |

Anekcei Haranbs
Muxaitnosmu HapbiwkmHa

3aganmue 3. C momomipio nanenu PucoBanue co3maiite cinenyromue rpapuyeckie mpuMUATHBBL

3aganue 4. PadoTa ¢ HagnmucamMu

Oco0biM BHIOM TrpadruecKkoro NpuMHUTHBA sBIsieTCs Haonucs.

DTOT NPUMHUTHUB MOXKET COiepkKaTh "B ceOe" TEeKCT.

Takue rpaduueckue IEMEHTHI, COJIEpKaIle TeKCT, MOXKHO CBS3BIBATh MEXIY coO0i. B Takom ciydae Tekct
OyJeT pa3MemaThCs BHYTPU HAITUCEH TOCIeI0BATENILHO (B 3aBUCUMOCTH OT TOTO, B KAKOH ITOCIIEIOBATEIEHOCTH
OHHU OBLTH CBsi3aHbl). IX HE0OX0IMMO MPEABAPUTENHHO Pa3MECTUTh B JOKYMEHTE.

3aTeM BBIIEITUTh HAIUCh, C KOTOPOH OyIeT HAUMHATHCS TEKCT.

ITocne storo Ha manenu "Teker" Bocmoab3oBaThes KHONMKON "Cozdams cesisb”.



41

o) d9-0
o

- lnasHas Bcraeka Paz

A= SR :
A = HanpaeneHue TeKCTa

=5 C033aTh CEA3b
Hapucogate
Haanuce

EeKCT
Kypcop npumer Bun kpyxku. Ilonsectu Kypcop k HaAIKUCH, CIEIYIOIIEH 3a IJIaBHOM (IIPU 3TOM KpYy>KKa HAUHET
"BBIITUBATHCS'") M HAXKATh JICBYIO KHOIIKY MBIIIH. Tenepsb TEKCT OyIeT mepeTeKaTh U3 OJTHON HAAMKCH B IPYTYIO.

Nprmep car3niBaHuA

Haanucen, ¢ H @
HaANWCH NEPETEXEET 8
Harn/AaHO0 NoxXanigasT, ARYryr.
Kax TEKCT 13 040N
" |
L - w Bl

CO3JATb HAJMUCDH IO OBPA3LY

51 crynenTka 2 kypca
«AMYPCKOro neaarorn4eckoro KoJueKa
IocTynuia Ha ceNHAIBLHOCTD:

Moé x000u

Damvumusg Ums

OOparute ocoboe BHMMaHME Ha 3TOT rpaduueckuil nmpumuTub. [Ipm nmomomm Haamucedl oueHb yJTO0OHO
pa3Meniarh TEKCT B JIIOOOM MecTe JOKyMeHTa. [Ipu 3TOM, rpaHUIbl HAIAIUCH MOXHO JeJaTh HEBUAUMBIMH, a
HaIPaBJIEHUE TEKCTA MEHSATb.

3ananme 5. Coxpanure daiin nox umenem Pamumnust Ums 'pynna.



