TACO Ilepenér KB Bbypnak JIE
YBaxkaemble CTyAeHbl, H3y4HTe JeKuHi. B ounom popmaTe NpUMEeHHM Ha MPAKTHYECKOM 3aHATHHI

B03M0KHOCTH HACTOJIBHBIX H31aTeJbCKHUX CUCTEM

B cBsI31 ¢ IUPOKUM paclipoCTpaHEHUEM B IOCIIETHUE FOJIbI MYJIbTUMEANNHBIX U CETEBBIX KOMITbIOTEPHBIX
TEXHOJIOTUH H3JATEIBCKOE JIEJ0 BBIIIO HAa HOBBIM YPOBEHb CBOETO pPa3BUTHA. [lOSBMINCH HACTOJILHBIE
uznareibckne  cucrembl (HUC) —  cnenuanu3upoBaHHBIE — MPOrPaMMHO-aIapaTHbie  KOMIUIEKCHI,
npeJHa3sHauYeHHbIE I TOATOTOBKH OPUTHHAI-MAKETOB MeYaTHOM mpoaykuuu. [Ipu 3TOM ocymiecTBiseTcs
BepcTKa (odopMIIeHHE U pa3MeElleHre) MOArOTOBIEHHOr0 K MMyOJIMKAlluKd MaTepuasa.

OcuoBubiM orTmmuueM HUC 0T TEKCTOBBIX pPEJAKTOPOB M TPOLECCOPOB SIBISETCS TO, 4YTO OHH
MpelHa3HauYeHbl B MEPBYIO ouepelnb s opopMieHHsS AOKYMEHTa, a He JUIsl BBOJA TEKCTa U IPOBEPKU
MIPABOMNKCAHUS, XOTS B ONPEACICHHON CTENeHW MOTYT BBINOJHATH M 3T QyHkumu. HUC He mpeamonaraer
CO3/IaHUS UCXOIHBIX MaTEPHUAaJIOB ISl MeYaTH, AJIs 3TOro yJaoOHee HCIONIb30BaTh TEKCTOBBIE MPOLIECCOPHI IS
Habopa TekcTa U rpaduyecKre MaKeTsl s CO3AaHUs WILTIOCTPAIHH.

HUC pabGoraroT TosMbKO B rpadudeckomM pexume. HeodxoaumbeiM TpeOoBaHMEM HX paOOThI SIBISETCS
COOTBETCTBHE H300paKeHHs Ha dKpaHe peanbHOoMy pe3yabTaty (WYSIWYG — What You See Is What You Get
— umo euoume, mo u noiyyaeme).

BepcTka pa3nnyHBIX THIOB JOKYMEHTOB 00J1a1aeT CIICHU(UKON, s ydeTa KOTOPOi MpearnoYTHTEIbHO
ucnons3oBath cooTBeTcTByromue HUC. Haubonee pacmpocTpaHEHHBIMH celdac SBISIOTCS CIEAYIOIIHNE
CHCTEMBI:

e Adobe PageMaker — momynspHast mporpaMma ¢ MHOTOYHCICHHBIMUA (DYHKIHUAMHE, [O3BOJISIOIIAs
y100HO paboTaTh C )KYpPHAIBHBIMH M Ta3€THBIMH MHOTOCTPAaHUYHBIMU ITyOMuKanusiMu. [IporpamMma conepxut
00JIbI1I0€ KOJIUYECTBO (PyHKIUHU 10 0hopMIIeHUIO MyOIUKaIMii, MHOTHE MOJIe3HbIe (PyHKIUN JOOABICHBI B 3TOT
MaKeT ¢ TOMOIIBIO JOTOTHUTENBHBIX YTHIIUT (BCIOMOTATEIBbHBIX IPOrPaMM);

« Corel Ventura — nporpamma, kotopas 0bl1a 0HO# U3 nepBbix HUC. OHa OpHEHTHPYETCS Ha CO31aHKe
KHUT, OpOIIOp, >KypHAJIOB M JAPYTHMX OOJBIIMX MHOTOCTPaHWYHBIX myOnmkamuid. Ilporpamma oOmamaer
OOJBIIMMU BO3MOXKHOCTSAMU IO pa3MelieHHI0o u odopmieHuto Tekcta. llocnenHsst BepcHs HTPOrpaMMBI
pacripocTpansiercs ¢ nakerom CorelDraw, sieMeHThl KOTOPOTO MO3BOJISIIOT CO3/aTh BBICOKOKAYECTBECHHBIC
WJLTIOCTPAIUH;

e QuarkXPress — HUC nns npodeccruonanbHoi pabothl. Bkimtouaet 601b110€ KOJIHIECTBO (QYHKITHIA MO
oopmieHnto nmyOauKanuy JH000M CIOXKHOCTH U cojiepxkaHus. Pa3zHooOpa3Hble BO3MOKHOCTH TO3BOJISIOT
peann3oBaTh JOOBIE MPOEKTH Mo au3aiiHy. OHa TaKke WMEET JIOTIOJTHUTENBHBIC YTHIIUTHI, PaCIIAPSIOIINe
BO3MOKHOCTH NPOTPaMMBb;

o FrameMaker — HUC, naubosee ynoOHas it paboThl ¢ OONBIIMMHU MYOIUKAIUAME, KOTOPBIC HMEIOT
CIIOXKHYIO CTPYKTYpYy, HapUMep TeXHHUYecKue MmyOnukanuu. B mporpamme MOXKHO paboTaTh ¢ Pa3IUYHBIMU
WUTIOCTPAUSIMH, @ TakXke JIETKo o(GopmiiATh TaOiMubl U (OPMYJIbI, HO MporpamMma HMMEEeT OTrpaHUYEHHBIE
(byHKIMOHATBHBIE BO3MOXKHOCTH 110 cpaBHeHuto ¢ Corel Ventura;

e Microsoft Publisher — sra HUC conepxut mocraTounbiii maisi opOpMIICHUS MyOJHKAIUU HAOOp
¢bynkiuii. Ona yaoO0HAa [UIsi HAaYMHAIOMIMX TIOJB30BaTeNed MPOCTOW WHCTAISIUMENH U CpEelCTBAMHU,
olJieryaronMMu mporiecc co3aanus nyonukanuii (PageWizard).

ITockonbky HUWC mnpennaznaueHa pans paboT, CBSA3aHHBIX C monurpadueil, ee HCHoJIb30BaHUE
MpeArnoaraeT 3HaHNue MOJIb30BATEIEM MPABIIT 0OPMIICHHSI Ty OJTMKAITAN.

MHOXecTBO JIoJIell  caMbIX pa3HbIX MpodeccHil MPAaKTUYECKH €XKEIHEBHO CTaJIKHUBAIOTCS C
HEOOXOIMMOCTBIO MyOJIMKAINK KaKUX-JIMOO TEYaTHBIX MaTepuayoB. llucartenu, MOATHI, KypHAIUCTHL... Kak
JI0JITO MPUXOIUTCS ATUM JIIOJIIM OOMBATh MOPOTH pelaKkLUil U U3JaTeIbCTB, YTOOBI OMMyOJIMKOBAaTh CBOU Tpya!

Celfuac BpeMeHa W3MEHWINCh, M JIO0OW aBTOp MOXET W3/4aTh CBOM TpPYyJ CaMOCTOSTEIBHO,
BOCIIOJIb30BABIIMCh COBPEMEHHBIMH KOMIBIOTEPHBIMU TEXHOJOTMAMHU. [I0ATOTOBUB OpHUTHHAI-MaKEeT CBOETO
Tpyaa Ha [IK, oH MOXXET pa3MHOXHUTH €r0, HCIOJB3Ys MPOCTHIE CPEICTBA KOMMPOBAHUS M THPAKUPOBAHUS
(xcepokce, puszorpad), wim cAaTh NPsSMO B TUIIOTpadHIO.

[Tpobnema myOmuKaIy COOCTBEHHBIX TPYIOB HE MEHEE aKTyallbHa U [Tt HAYYHBIX paOoTHHKOB. HayuHbie
¥ Hay4YHO-TIONYJISIPHBIE KHUTH, CTaThH, TE3HMCHI JOKIAJOB - 4acTO BCE 3TO JOJITO JKIET CBOEH odYepenu B
pelakuusAx Hay4dHbIX JKypHasloB. IloaroroBka »Toro TpyAa Ha KOMIBIOTEpE MO3BOJMT aBTOPY JHOO
CaMOCTOSITENTFHO M31IaTh €ro, TH00 YCKOPUT MPOXOKACHUE dTalla PEJaKIIMOHHOW 00pabOTKH, T.K. CTaThsl OyAeT
MPAKTUYECKH MTOJTHOCTHIO TOTOBA K BCTaBKE B OO COOPHUK.
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He mMenee 3anHTEpecoBaHbl B MyOIMKAMIX U TIEPEBOTIMKHA. TEKCT mepeBoaa, moaAroToneHHbd Ha [1K,
7erko (hopMaTupyeTcs AJisi TOTO, YTOOBI BEIBECTH €0 Ha MedYaTh M0 TPeOOBAHHIO 3aKa34nKa.

B nocnennue ronpl B Haleil cTpaHe MOSBUIOCH OYEHb MHOTO MPEAIPUHUMATENCH Pa3IuuyHOTO YPOBHSL.
Hemanyo posib B ycnemHoi npeainpuHUMaTeIbCKON NeSTEIbHOCTH UTPAaeT IPaMOTHAs peKiIaMa - peKIaMHbIe
OYKJIETBI, IPOCHEKTHI U T.II., KOTOPBIE MOTYT OBITH TUPAKUPOBAHBI HA OYMaXKHBIX HOCHUTEIISIX.

[IkonbHUKH, CTyAEHTHL. PedepaTsl, HOKIanbl, KypcoBble, TUILUIOMHbIEe paboTel. lllkonbpHas rasera,
KypHaJI, COOPHUK JIy4IIUX TBOpYECKUX paboT. Bo Bcex 3TUX ciayyasx BaM MpocTO OyJIeT HeoOXO0IuMOo
"M3/1aTenbCTBO Ha BallleM cToje".

HaszBanue ""HacToIbHASI M3AaTe/IbCKasi cucTeMa' Oeper Hayamo OT aHriamiickoro tepmuHa desktop
publishing. B mmpokoM cMmbicie coBa 3TOT TEPMUH O3HAYACT COBOKYIHOCTH alMapaTHBIX M IPOrPaMMHBIX
CPEICTB J1JIsl HOATOTOBKHY U CO3/1aHusl 00pa3ia neyaTHOW MPOYKIIMH TOTOBOTO JIJIsl THPAXKUPOBAHUS.

[TepBbie HacTONMBHBIC M3MaTENbCKUE cUCTeMBbl Ha ocHOBe IIK mosBummnchk B 1980-x romax, xorga ¢pupma
Apple Computer pazpaborana nepBblii Ja3epHbINA MPUHTEP C BHICOKMM Ka4yecTBOM IeyaT. FIMEeHHO MosiBieHue
3TUX MPHUHTEPOB CTAIO CTHMYJIOM K OBICTPOMY Pa3BHUTHIO alllapaTHBIX U MPOTPAMMHBIX CPEJICTB, CIIOCOOHBIX
o0ecnieunTh M3JaTeNnbCKuil mporecc. [losBieHne HACTONBHBIX H3ATEIBCKUX CHUCTEM IO3BOJIMIO OCHOBHBIE
3Tarbl OJTOTOBKY K MEYATH MEPEHECTH U3 TUIIOrpaduu Ha OOBIYHBIA pabovMii CTOI.

DTO IO3BOJIWIIO:

1. KOMILJIEKCHOCTh paOOThI HAJl U3/JaHUEM;

2. HE3aBUCHMOCTH OT TUIIOTpadu;

3. COKpalIeHNe BPEMEHH Ha MOJTrOTOBKY MOIUTpaguIecKoil IpoyKInu.

[TonroToBka me4yaTHOTO U3JAHUS - KOMILIEKCHBIHN MPOIECcC, KOTOPBIN BKIIIOYAET B CEOS CIIEAYIONINE STaIIbI:
1. Habop;

2. peaKTUPOBAHKE U KOPPEKTUPOBAHHUE TEKCTA;

3. MOJI'OTOBKA MILTFOCTPALIHIA;

4. pa3paboTKa Au3aifHa BCETO W3/IaHMS.

Annapammulii yposenv no00epI HcKU - YCTPOWCTBA BBOAA WHPOpMaNUKU (KIIaBHATypa, CKaHep, IU(poBas
dorokamepa, auruTaiizep, HUGPOBON IUIAHIIET, AWCKU), XpaHEHHS (KECTKHE IUCKH, CMEHHBIC IHCKH,
ONTUYECKUE HAKOMUTENH) U 00paboTku (KommbpioTep) UHGOpMaIMU, BBIBOAA (MOHUTOp, TPUHTED,
(hoToHAOOPHBIN aBTOMAT) U TIepenayuu (CETH, dIEKTPOHHAs MouTa) HH(OpMAITUH.

Ilpozpammnuutii ypoeenv nodoeprcKu - COBOKYITHOCTh POTrpaMM, HEOOXOAUMBIX JJIS CO3JJaHNs U3aHUs.

HacTtonbHble H31aTelbCKHE CHUCTEMBI - TIPUMEHSIOTCA Ui TPOQECCHOHATBLHOW W3IaTeNbCKON
nesaTenbHOCTH. [103BOJNSAIOT OCYIIECTBIATh 3NEKTPOHHYIO BEPCTKY IIMPOKOTO CIIEKTpa OCHOBHBIX THUIIOB
JOKYMEHTOB TUIIa MH(OPMAIMOHHOTO OIOJUIETEHS, IBETHOM OpOILIOpHl, KaTtajnora, cupaBoyHuka. [To3Bonsior
pelaThb 3aJauu:

KOMIIOHOBATh (BEpCTaTh) TEKCT;

UCIOJIb30BaTh BCEBO3MOKHBIE IIPU(THI U BHIMOIHATH MONUTpadudecKrie H300paKeHHs;
OCYIIECTBIISITh PEAAKTUPOBAHUE TEKCTA HAa YPOBHE JIyUIINX TEKCTOBBIX MPOIIECCOPOB;
o0pabatbIBaTh rpaduueckre N300paxKeHus;

BBIBOAMTH JOKYMEHTHI OJUTPaPpUIECKOro Ka4ecTBa;

. paboTaTh B CeTIAX Ha pa3HbIX IIaT(hopMax.

HpHMepaMH Takux makeroB sBisitoTcs: Corel Ventura, Page Maker, MS Publisher.

Craiin

Microsoft Office mocTaBnsieTcss B HECKOJIBKUX peaakiusax. OTIudus peJakinii B COCTaBe MaKkeTa u IeHe.
HauOonee nosiHas U3 HUX CONEPIKUT:

* OducHbI NakeT IPUII0KEHUH, CO3JaHHBIX Kopropaiueil Microsoft.

» Microsoft Word — tekcToBblii mporieccop.

* Microsoft Excel — tabmuunbIil mporeccop.

* Microsoft Outlook (re mytats ¢ Outlook Express) — nepconansHblit KOMMyHHKaTOp. B coctas Outlook
BXOJIST: KaJeHIaph, IUIAHWPOBIIMK 3a/ad4, 3allMCKH, MEHEKEp ODJIEKTPOHHOW IIOYTHI, aapecHas KHHTA.
[Monnep>kuBaeTcsi COBMECTHAs ceTeBasi padboTa.

* Microsoft PowerPoint — nporpamma moaroToBku npe3eHTanui

* Microsoft Access — npuitoskenue uist yrpasienus 6azamu gaHabix (CYB/T).

* Microsoft Publisher — npuoxenue 11t MOATOTOBKY My OJIMKAIINK.
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TexcToOBBII pelaKTOp - MPOrpaMMBbl [T CO3JaHMS, PEAAKTUPOBAHUS, (POPMATUPOBAHUS, COXPAHEHUS U
OpraHM3aliy MeYaTu TEKCTOBBIX TOKYMEHTOB.

bonee coBepuieHHBIE TEKCTOBBIE PENAKTOPBI, MMEIOUIME, MOMHMO IIE€PEYMCIIEHHBIX BO3MOXKHOCTEU
cpencTta GopMaTUPOBAHUS TEKCTA U IOKYMEHTA, HAa3bIBAIOT TeKCTOBBIMH MPOLECCOPAMU, & MOILTHbIE TAKETHI
porpamMm, MpeAHa3HaYCHHbIE 1JI BEPCTKU CIIOKHBIX U3/IaHUH, HACTOJILHBIMHU H3/1aTEIbCKUMU CHCTEMAaMHU.

OcHOBHBIE BO3MOKHOCTH TEKCTOBBIX MPOIIECCOPOB:

® BBO/] TEKCTA;

® peIaKTUPOBAHUE TEKCTA;

® BHIBOJI TEKCTA Ha MeYaTh;

¢ popmatupoBaHHe TEKCTA;

® COXpaHEHHE TEKCTOBOTO (haiina;

® [I0MCK ¥ 3aME€Ha CUMBOJIOB.

[Tpumepom TekcToBoro mpoueccopa seasercs MS Office Word.

Co3maBasi TEKCT, XOUETCS JOOUTHCS ONTUMAILHOTO pe3ybTara, CAeNaTh €ro rpaMOTHBIM, 3((EKTHBIM,
OpPUEHTHPOBAHHBIM Ha BO3PACT, BKYChI U TIOJTOTOBKY UMTaTelNs. TeKCTOBBIE MPOIIECCOPHI MO3BOJISIOT HE TOIBKO
OIIPENIENIATh CTIIOCO0BI 0(hOPMIICHHUS TEKCTA IIPU BBOJIE, HO U U3MEHSTh YK€ HAOpaHHBINA TEKCT.

OcHoBHOH U3 (GYHKIUI TEKCTOBOTO MPOIECCOpPS SBJISETCS peAaKTHPOBaHMe - J100aBlieHUe, yaajeHue,
nepeMeIeHre WIH UCTIPABICHUE TEKCTa WU TpaduKH.

PenaktupoBanue W BBOJ TEKCTa OOBIYHO HE BbI3bIBACT OosblInxX mpobiem. Kak TONBKO BBl Ha)xMeTe
KaKyI0-HHOYIb KITaBUIITY, COOTBETCTBYIOIIAS €ii OyKBa IMOSBUTCS B MECTE, OTMEUEHHOM TEKCTOBBIM KYPCOPOM.

Kypcop — 310 Muraroias BepTHKalIbHas YepTa, OTMEYAroIas MECTO BBOJIa OYEPETHOTO CUMBOJIA.

Jlnist OKOHYaHHS BBOJA TEKCTa OAHOTO ab3ala u mepexonia K CleAyoneMy ad3amy HaKUMaeTcs KIIaBHIIa
[Enter]. TTo mMepe BBOAa ¢ KIaBHATYPbl CHMMBOJIOB KYPCOpP aBTOMATHYECKH IMEPEMEIIAETCS Ha CIIEAYIOIIYIO
CTPOKY, a BaM HE HaJI0 NMPeANPUHUMATh HUKAKUX CIIEHUAIbHBIX IEHCTBUHN AJIs IEPEX0/ia K CIEAYIOIIEN CTPOKE.

Jl7ig mepexIiioueHusl pacKiIagKy KJIaBUaTyphl AJ BBOJA PYCCKHUX HIIM JIATUHCKUX CHMBOJIOB Yallle BCETrO
HaKUMaroT kKoMOuHauo kinasu [Alt] + [Shift] wim [Ctrl) + [Shift]. [{ns nepexintouenns packiaaky KIaBUaTypbl
MBIIIBIO UCTIONB3YHTE Mepekioyaresib EN/RU Ha nanenu 3aaau.

Jlns BBOAA MPOIMHUCHBIX OYyKB Hcmoib3yercs kimasuima [Shift], a qis ¢ukcanuum mponucHbIX OyKB —
knasuima [CapsLock].

Jns noGaenenust ¢parmeHta Tekcta B WOrd Hy)XHO yCTaHOBUTBH Kypcop B MECTO Uil BBOJA
JOMOJTHUTEIBHOTO (hparMeHTa U BBecTu ero. i yaaaeHus CUMBOJIa, PaclioIoKEHHOT0 CIIpaBa OT Kypcopa, clie-
ayer Haxath kiaBuiry [Delete]. CumBoj, KOTOPBI pacrosiokeH cieBa OT Kypcopa, YIalseTcsi ¢ MOMOIIbIO
knasumu [Backspace].

Cnoco0bl co31aHusl JIOKYMEHTOB.

B TeKCTOBBIX peAakTopax JUIsl CO3/1aHuUs TOKYMEHTOB UCIOIb3YIOTCS:

e MacTepa (IIPOU3BOAUTCS IMyTEM BHECEHHUS HEOOXOIUMBIX JTAHHBIX B IOCIIEAO0BATEIBHO MOSBISIFOIIUECS
JTMAJIOTOBBIE OKHA);

® [11a0JIOHBI (ITyCThIE 3arOTOBKHU JOKYMEHTOB OIPEACIICHHOTO0 Ha3HAUCHUS ).

OnHako B OOJBIIMHCTBE CIy4yaeB JJS CO3/IaHUS JOKYMEHTOB HCHONb3yeTcs mycToi 1mabnoH Hoewti
O00KyMeHm, KOTOPBII TI0JIb30BaTEIb 3aMOIHSIET COIEPKaHUEM IO CBOEMY YCMOTPEHHIO.

Bb10op mapaMeTpoB cTpaHHUIBI.

JIro00# JOKYMEHT COCTOUT M3 CTPAHUII, TOATOMY B Hadaje pabOThl HaJl JOKYMEHTOM HEOOXOAMMO 3a7aTh
napaMeTpbl CTPAaHULIBL: popmam, opueHmayuro u pazmep noell.

dopmar cTpaHull JOKYMEHTa ONpeAessieT UX pa3mep.

OpueHTanust 1Mo3BOJIIET BHIOpPATh PACMONOKEHUE CTPAaHUIBI HAa 3KpaHe MoHUTOpa. CyIIeCTBYIOT JBe
BO3MOXXHbIE OPHEHTALIUU CTPAHULBl — KHUMNCHASL U anbOOoMHasA. JInsi OOBIYHBIX TEKCTOB 4Yalle BCETro
UCTOJIb3YETCs KHIDKHASI OpUEHTalUs, a JUIsd Ta0auIl ¢ OOJBIIMM KOJMYECTBOM CTOJIOIIOB — aIbOOMHAs.

Ha cTpanuiie MOXHO yCTaHOBUTH TpeOyeMble pa3Mephl NOJIEH (8epXHe20 N HUNCHE20, NPAo20 W 1€6020),
KOTOPBIE ONPEAEISAIOT PACCTOSIHUS OT KpaeB CTPAHUIIBI 0 TPAHUI] TEKCTA.

KosIoHTHTYIbI M HOMEpA CTPaHMIL.

JUnist BBIBO/IA HA KaXJI0M CTpaHUIE TOKYMEHTa OJMHAKOBOIO TEKCTa (HalmpuMep, IMEHHU aBTOpa, Ha3BaHUs
JIOKYMEHTA U JIp.) YA0OHO UCIIOJIb30BATh 8ePXHUL U HUNCHUL KOAoHmMumyivl. PacCTOSTHUS OT KpaeB CTPAHUIIBI
710 KOJIOHTUTYJIAa MOKHO U3MEHSTh.
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CTpaHuIBl JOKyMEHTa PEKOMEHAYeTCs HyMepoBaTh, IIPUYEM HOMEpAa MOXKHO pa3MellaTh BBEPXY HIIH
BHU3Y CTPAHUIIBI IO IICHTPY, CIIpaBa WM CJIEBA.

BcraBka cHMBOJIOB U CleMAJIbHBIX 3HAKOB.

CuMBOJIBI M CHEIMaIbHBIC 3HAKH, OTCYTCTBYIOIIME Ha KiIaBuaType (Hampumep £, <, >, # U Ap.), MOXKHO
BCTaBUThH C TIOMOIIIBIO uaoroporo okHa CumsoJl (Berapka/CumMBou).

KecTkuii pa3geanTesb CTPaHUIL.

Havate HOBYIO CTpaHUIly MOXXHO HECKOJIBKHMH CIIOcO0aMu. YJ0OHO MCHOIB30BaTh BCTABKY KECTKOTO
paszenuTens CTPaHMIl. DTO MOXKHO BBIIOJTHUTH IPH MoMoIHM komaHa BeraBka/Pa3pois...

KonupoBanue u nepemMenienne TeKcTa.

J11s1 KOTUPOBAHUS HJTH TIEPEMEIIISHUSI TEKCTa HEOOXOIMMO BBIJIETUTH (PparMeHT TEKCTa U BBITIOJIHUTH OTHO
U3 CIECAYIOUIUX JICHCTBUMN.

UToObl IEpEeMeCTUTh OOBEKT, HAKMHUTE KHOIIKY BbIpe3aTh 45 Ha nanemn uHcTpyMeHTOB CTaHaapTHAS.

YroObl CKONMUPOBATh OOBEKT, HaxXMuTe KHONKy KommpoBars == Ha maHeld WHCTPYMEHTOB
CrangaprHas.
UTo0Obl NepeMecTUTh WIKM CKONUPOBAaTh OOBEKT B APYroil JOKYMEHT, EPEUIUTe B HYKHBIH JTOKYMEHT,

IIEJIKHUTE MECTO BCTABKU 00BEKTA U Ha MTaHeId HHCTpyMeHToB CTaHJapTHAsA HA)KMUTE KHOIIKY BeraBuTh
YroObl onpeaenuTs (popMaT BCTaBISEMBIX SJIEMEHTOB, BRIOEpUTE KOMaHIy, Ha)aB KHONIKY BeTaBUTh, KOTOpas
oToOpakaeTcs 0] BCTaBJICHHBIM 3JIEMEHTOM.

Jlj1 KONMpoBaHUE TEKCTa MOXKHO Hcnoib30BaTh komaH bl IlpaBka/Konuposats u IlpaBka/BeraBurs.

BoccraHoB/ieHne (pparMeHTa TEKCTA.

Bce Mbl mHOTZIA2 MeHsieM cBOM HamepeHHs. Eciu BO3HHMKaeT HEOOXOIMMOCTh BOCCTAaHOBHUTH (PparMeHT
TEKCTa, KOTOPBIH MepeJl 3TUM ObLI YIaJIeH, TO MOYKHO BOCIIOJIb30BaThCs OIHUM M3 JIByX CIIOCOOOB:

* BEIOpaTh komaHay IlpaBka/ OTMEHUTH BBOJ;

* IENKHYTh 110 KHOTIKE OTMEHHTH 7 .



